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[Committee] Report

	Columbia College • Lincoln University • Missouri State Library • Stephens College • Westminster College • William Woods University


Submitted by: [Name of person submitting report]

 
[Period covered by report] This report covers tasks and activities undertaken during the period [beginning date] through [ending date] and provides an overview of scheduled activities for the period [beginning date] through [ending date].  Please note if this is an annual report.
[The number of items and depth of detail depends on the nature of the committee and the issues being addressed. In general, it is a good idea to keep points of information short for easy review, with additional information available through a committee contact.]


Date of Last Meeting: (Day Month Year)

Date of next Meeting: (Day Month Year)

Recommendations to Arthur Directors Committee:
· (Item)

· (Item)

Action Items Completed:
· (Item)

· (Item)

Action Items In-progress/Pending:
· (Item)

· (Item)

Announcements:
· (Item)

· (Item)

Questions for the board/larger group:
· (Item)

· (Item)

Other Notes:
· (Item)

· (Item)
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