GLOBAL CHANGES IN CHARACTER-BASE

Global changes are a quick and effective way to make changes to a large group of records at one
time. In order to access this function, go to the character-based system and use the general login.
From the main menu, choose D for Database maintenance. Then choose G to Globally update
headings. Next, login using your initials and password. Like verifying headings in the character-
based system, you will receive a screen asking what kind of heading you wish to update. Use the
following codes to type in the search you want the system to perform:

a author
d subject
t title

E.g. dafro american children would find all the entries with Afro-American children as a subject
heading. Note no space appears between the “d” at the beginning and the rest of the search
string.
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“You searched for the SUBJECT: afro american children =
55 SUBJECTS found, with 118 entries; 0 heading selected |
1 affro-Amerlcan children ... . i ittt ittt sttt s s mnnmnnnenns 1 entry
2 aAfro-American children|whne © ... it ittt s s e e s m e 1 entry
3 afAfro-American children|=Anthropometry ...ttt nnnnnnnssss 1 entry
4 afAfro-American children |=Anthropometru. .o e e e e enenenns 2 entries
5 afAfro-American children|=Attitudes. .ot inn et annnnnnnnns 1 entry
B afAfro-Amer ican children|=Bibliography. ....... .o nnneenn 2 entries
7 affro-American children|xEiography|=Juvenile Literature. 1 entry
g afAfro-American children|=Books and reading. ... veeennnnrsss 3 entries
9 afAfro-American children|=xCase studies. .. ...t innnnnnenns 1 entry
10 afAfro-American children|=Conduct of 1ife. .o uwe i ennnnnnnnns 1 entry
11 aAfro-Amer ican children|=Counseling of [zMissouri|zSaint
0 1 entry
1z aAfro-Amer ican children|=Drug use |xPrewvention.  ............ 1 entry
13 afAfro-American children|=xEconomic condiftions. ... .ceeenenn. 1 entry
14 aAfro-Amer ican children|=Education|=Afrocentrism. oo ve.o.. 1 entruy
To see titles in a particular heading, key its number
F > FORWARD O » Display DIACRITICS Codes
% » ZELECT HEARDIMGE to change 0 > QUIT
J o JUMP F > PRINT
Choose one (01-14,F,5,J,0,0,.P2
=

One nice feature of the global change function is the ability to update whole headings with
multiple subfields or to update a single subfield within a string.

In order to change all bibliographic records with the older, invalid form of the heading (Afro-
American children) to the newer, valid form of the heading (African American children), one
needs to search for all occurrences of the subject heading. With a heading used as frequently in
SWAN is this heading is, it may take more than one pass to correct the heading. Also, it is
important to note using a period or not using a period at the end of the search string changes the
results.



In order to find the headings that contain the heading Afro-American children only, you will
need to move forward to the end of the list.
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SUBJECT: afro american children

aAfro-American children|zWashington (D.C. ) |=xPortraits. 1 entry
49 aAfro-Amer ican children in Literature|wine oo e e eeenenss 1 entruy
50 afAfro-American children’™s Qames ... ittt e st e anannnnenns 1 entry
51 aAfro-American children”™s QamEesS. e v v st s sannarasnnnnannnns 3 entries
52 afAfro-American children’s writings ... ..ttt it eeennnneens 1 entry
53 aAfro-American children”™s writings., .0t i et e eennnnenns 4 entries
54 afAfro-American children. ... ... ittt ittt st s s nnaannaeens 21 entries
55 wg|affro-American Chilodrenm o vttt s e nennsnnnnsnnnnnesns 1 entry

To see titles in a particular heading, keuy its number

B » BRACKLARD 0 » Display DIACRITICS Codes
S » SELECT HEADIMGS to change Qo QUIT
J o» JUrP F » PRINT

Choose one (48-55,B,5,J,0,0,P)

Line 54 contains the heading Afro-American children with no additional subdivisions. These will
need to be changed separately. In order to change the 21 entries listed on line 54, type S to select
the headings to change. At this point, you are prompted to select the line number of the item(s) to
change. After typing 54 and hitting return, you will notice an asterisk appears out to the side of
the selected line number(s).

Next, select C to change selected headings. At this point, it is very important that you type the
exact heading you wish to change. If not, you will receive an error message that the subfield does
not match any selected headings. If the heading you wish to change ends in a period, you will
need to include this when typing the string for the heading you wish to change. You will also
need to make sure you include it when typing the changed heading.

For this example, the subfield you wish to change is:
Afro-American children.

The heading you wish to change it to is:

African American children.

In this case, you would want to type exactly what you see in line 54, capitalization and
punctuation included. One helpful hint is to use the copy and paste feature from the tool bar. This
prevents typos. You will then be prompted to provide the heading you wish to change to.
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U » UPDATE
Qo> QUIT
Choose aone (U,0Q)

Finally, type U to update.
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0ld heading: <Afro-American children.:
Mew heading: <African American children.:

Bl

This data appears in

1 separate heading, that is used a total of
21 times by

21 separate records

It does not appear in any authority records

0 » DISPLAY each record for a decision before updating
A » Update ALL records MOW without displauing them

Qo QUIT

Choose ane (D,A,0Q)

At this point the system asks you whether you wish to update everything now without displaying
(A) or display each record for a decision before update (D). If the heading appears in any
authority records, you will have the option of altering the authority records. Do not do this. Since



authority records are vendor supplied and a vendor history file exists, it is better to just download
the new authority record from OCLC and code the old record for deletion. Problems occur when
one begins to change perform global changes on the authority records themselves.

One final note, the changes you make here often alter many bibliographic records so it is very
important to make sure you know exactly what you want to change.



